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Overview 

Class is an organizational tool in Order Time. Order Time will also send Class details to QuickBooks
Online when it sends transactions. An example is, if you have a Ship Doc assigned to a specific
Class, you will see that Class when the Invoice is posted to QuickBooks. If there is no class
assigned in Order Time, the Invoice still posts to QuickBooks.

Class can be used as an organizational tool for Transactions, Items and Customers. To access
the Class function, Click on the Gear Icon (Top Right of the Screen)>Profile List>Class.

Enter a Name for your new Class, Select if the Class is Active and select the Sub Class (if applicable)
from the drop-down menu.
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