Associate Purchase Orders to Sales Orders

A Linked PO is when you link a purchase order with a sales order. One way of doing this is
directly from the sales order. At other times you will want to do this directly on the Purchase
Order for multiple sales orders.  The Associate function takes care of this.

After your Sales Orders have been created and approved, you will generate a Purchase Order. You
will want to add the items to the Purchase Order and make sure that the status of the Purchase
Order is Approved.

On this Purchase Order example notice the the gty on the line is qty. 5 and that our PO is at an
approved status.

@ Purchase Order - 100000 x Wt X
< (ca) \ @ Secure | https;//app.ordertime.com/purchaseorder/Details/ 10000960 w\ (C) [+]
@rderTime £ AlOrdersDemo logour @

# Home ™ Purchasing £ Production © Warehouse

Purchasing » Purchase Orders 1 Purchase Order

813720 Modified By lan Benalie! 511:08AM
Create New
4 Purchase Order - 10000960 Creat= FOF Status  Approved v
Open Full List
General Bill Address ship Address Summary Revision :
Recent Records
Vendor 080613&R Plastics 4651 SHERIDAN 5T ALL ORDERS DEMO Total Amount .25
® 10000860 No. 10000960 2008 4651 SHERIDAN ST, 3008
Date 81372016 HOLLWYOOD, FL 33021 3008
28 VTEEBLK e UNITED STATES HOLLWYOOD, FL
Promise Date 8/13/2018 USA
@ 25
23 NEWSTYLE
Items Details Memo & Internal Notes Custom Dependency Receivers Attachments Open Activities Activity History
b
ITEM DESCRIPTION QUANTITY uom cosT EXT.
10 50 EA 125 6.25

Under the 'Dependency' Tab, you will use the "Associate" Button to search for the Sales Order that
you want to create the link/dependency to.


http://help.ordertime.com/help/special-orders
https://help.ordertime.com/help/generate-a-purchase-order

@ Purchase Order - 100000 X

<

C () | @ Secure | https//app.ordertime.com/purchaseorder/Details/ 10000960

@rderTime

Purchasing

W@t~ 0 X
| @ [+

& All Orders Demo Logout (2]

Purchasing » Purchase Orders » Purchase Order
Create New
4 Purchase Order - 10000960 create POF
Open Full List
General Bill Address
Recent Records
Vendor 080613J&R Plastics 4651 SHERIDAN ST.

® 10000960 No. 10000960 3008

HOLLWYOOD, FL 33021

Date 8/13/2018

Receivers

ship Address

ALL ORDERS DEMO
4651 SHERIDAN 5T, 3008
300

3
HOLLWYOOD, FL

Attachments Open Activities

Promise Date 2/13/2018

Description

Remaining 0

Activity History

33 VTEEBLK UNITED STATES
Promise Date 8/13/2013
@2
53 NEWSTYLE
Items Details Memo & Internal Notes Custom
58 e
e Associate Required
LineNo. 4
tem 110
Associated 5
NO.  TRANTYPE DATE PROMISE DATE
73 Sales Order 5/2/2018 5/2/2018
333 Sales Order 8/13/2018 8/1312018
334 Sales Order 8/13/2018 8/13/2018

LINE NO.

2
1

PREV. ASSOCIATED QUANTITY
0 1.0
0 40
0 60

ASSOCIATED

o 3

3/2018

Modified By lan Benalie! &
Status  approved v

Summary Revision

Total Amount

ACTIONS

Y

Depending on the Qty of the Items, you will be able to allocate the Sales Orders that will equal to
that gty. entered on the Purchase Order. Select the "Line No." to generate the list of Sales Orders
that you will be able to Associate with. In the "Associated" Column you can adjust the qty.

@ Purchase Order - 100000 X

<

C () | @ Secure | https//app.ordertime.com/purchaseorder/Details/ 10000960

@rderTime

# Home & sales Purchasing

wemm
*| @

& All Orders Demo Logout

Purchasing » Purchase Orders » Purchase Order

Create New

4 Purchase Order - 10000960 create POF

Open Full List

General Bill Add
Recent Records
Vendor 080613J&R Plastics

® 10000960 No. 10000360

ress

4657 SHERIDAN ST

HOLLWYOOD, FL 33021

Date 8/13/2018

38 V-TEE-BLK
Promise Date 8/13/2018

@2
NEW STYLE
Items Details Memo & Internal Notes Custom
58 e
e Associate Required

LineNo. 4

lem 110

Associated 5

UNITED STATES

Receivers

ship Address

ALL ORDERS DEMO
4651 SHERIDAN ST, 3008
300

3
HOLLWYOOD, FL

Attachments

Promise Date 2/13/2018

Description

Remaining 0

Open Activities

Activity History

NO.  TRANTYPE DATE
7 Sales Order 5/2/2018

333 Sales Order 8/13/2018
334 Sales Order 8/13/2018

PROMISE DATE

5/212018

8/13/2018

8/13/2018

LINE NO.

2

1

PREV. ASSOCIATED QUANTITY
0 1.0
0 40
0 60

ASSOCIATED

o 3

Status

Approved M

Summary Revision

Total Amount

ACTIONS

Y



In our example we entered a qty. of 5. When we link the Sales Orders you will notice that the
"Associated" will be 5.

@ Purchase Order - 100002 X

wemm X
& C ) | & secure | https//app.ordertime.com/purchaseorder/Details/ 10000950 % @ (]
@rderTime & AlOrdersDemo logour @
) Warehouse
Purchasing » Purchase Orders » Purchase Order Created By lan Benoliel 8/13/2 Modified By lan Benaliel &/ 8 11:08 AM
Create New
4 Purchase Order - 10000960 cCreat= FOF Status  Approved v
Open Full List
General Bill Address ship Address Summary Revision
Recent Records
Vendor 080613&R Plastics 4651 SHERIDAN ST. ALL ORDERS DEMO Total Amount .25
® 10000960 No. 10000260 3008 4651 SHERIDAN ST, 3008
HOLLWYOOD, FL 33021 3008
Date 8/13/2018
33 VTEEBLK e UNITED STATES HOLLWYOOD, FL
Promise Date 8/13/2013 s
@5
23 NEW STYLE
Items Details Memo & Internal Notes Custom Dependency Receivers Attachments Open Activities Activity History
o8
mew Associate Required %y uom AcTions
Line No. 1 v Promise Date 2/13/2012
lem 110 Description
Associated 5 Remaining 0
NO.  TRANTYPE DATE PROMISE DATE LINE NO. PREV. ASSOCIATED QUANTITY ASSOCIATED
73 Sales Order 5/2/2018 5/2/2018 2 0 10 10
333 SalesOrder 8/13/2018 813/2018 1 0 40 40
334 Sales Order 8/13/2018 8/13/2018 1 0 6.0 00

If you allocate more then the purchase order gty. you will get an error message and you will either
have to increase the purchase order qty. or delete other dependencies in order to create the link.



@ Purchase Order- 100002 % W\ Vs — x
& C ) | & Secure | https//app.ordertime.com/purchaseorder/Details/ 10000950 % @ (]
rderTime app.ordertime.com says & AlOrdersDemo Lozt @
€ Production > The purchase order quantity has already been completely allocated to
other dependencies. Consider increasing the purchase order quantity
Purchasing » Purchase Orders » Purchase Order or deleting other dependencies. 0 By lan Benoliel 8/13/2018 11:05 AM Modified By lan Benoliel 8/13/2018 11:08 AM
Create New
— + Purchase Order - 10000960 create FoF Status  Approved v
pen Full List
General Summary Revision:
Recent Records
Vendor 080513)2R Plast 4651 SHERIDAN ST. ALL ORDERS DEMO Totsl Amount 525
® 10000080 No. 10000960 3008 4651 SHERIDAN ST, 3008
Date /132012 HOLLWYOOD, L 33021 008
UNITED STATES HOLLWYCQD, FL
Promise Date /13/2018
025
NEW STYLE
ltems  Details  Memo&InternalNotes  Custom  Dependenq Receivers  Attachments  Open Activities  Activity History
P Y
ce e
TEM Associate Required ¥ v uom ACTIONS
LineNo. 4 v Promise Date 8/13/2018
fem 110 Description
Associated 5 Remaining 0
NO.  TRANTYPE DATE PROMISE DATE LINE NO. PREV. ASSOCIATED QuaNTITY ASSOCIATED
73 Sales Order 5122018 5/212018 2 0 10 10
333 Sales Order 8/13/2018 81312018 1 0 40 20
334 Sales Order 8132018 81312018 1 0 60 1

Y]

Under the Dependency Tab we now have multiple target transactions that are linked to one
source.

@ Purchase Order - 100005 X et — X
&« c 0 \ @ Secure | https://app.ordertime.com/purchaseorder/Details/10000960 ﬁ\ ® [+]
rderTime & AlOrdersDemo  Logot @

Purchasing b Purchase Orders ) Purchase Order

y Ian Benoliel 8/13/2018 1105 AM  Modified By lan Benalie! &

Create New
« Purchase Order - 10000960  create PDF Status  Approved v
Open Full List
General Bill Address. Ship Address summary Revision
Recent Records
Vendor 080513/&R Plast 4851 SHERIDAN ST ALL ORDERS DEMO Total Amount 625
® 10000960 No. 10000960 3008 4551 SHERIDAN ST, 3008
Date 8/13/2015 HOLLWYODD, FL 33021 3008
33 VTEEBLK e UNITED STATES HOLLWYOOD, FL
Promise Date 8/13/2018
@ 25
NEW STYLE —_—
Items Details Memo & Internal Notes Custom Dependency Receivers Attachments Open Activities Activity History
° 8 e
ITEM “TARGETINFO TRAN TYPE TARGETINFO NO. TARGETINFO PROMISE DATE =« QUANTITY uom ACTIONS
10 Sales Order 333 8/13/2018 40 EA [}

110 Sales Order 334 8/13/2018 1.0 EA (]



