Adding Vendor Price Levels

Vendor Price Levels

Vendor Price Levels
There are 4 Types of Vendor Price Levels. They are:

e Vendor Discount - discount from standard cost

e Vendor Volume Percentage Discount - costs that change depending upon quantity per
Vendor

e Vendor Volume Cost Discount - costs that change depending upon quantity per Vendor

e Vendor Volume Tiered Costs - specific cost that is set depending upon the quantity

Adding a Vendor Price Level

® To access the Vendor Price Level screen click on the Gear icon to the top right of the home
screen.
e Select Profile List under General. In the Sales section, select Price Levels.
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® The Price Level screen will present on the left hand side of the screen the Status of Price
Level records. These can be Active, Inactive or Both dependent upon the button checked.
® On the Price Level screen create and input the Name for your pricing strategy.
® Select the Type of Vendor Price Level from the drop-down list.
o Dependent upon the Type chosen, you may need to set up timing (beginning/end for
your pricing strategy), select items affected, adjust standard price or cost, add a new
price.
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Applying Vendor Price Levels

Vendor Discount - discount from standard cost

® C(Create the Name for your Vendor Discount Price Level
® From the drop down menu of the Type field select Vendor Discount
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When creating a Vendor Discount Price Level
The system defaults the status of the Price Level as Active however you can always uncheck
the Active checkbox and click Save to update the Price Level to Inactive if needed
You may need to:

o Set up timing (beginning/end for your pricing strategy)

o To set up timing (the start/end dates for your pricing strategy) check the Assign

Start/End Dates box and select the Calendar icon within the Start Date/End Date fields

You will need to determine if the Vendor Discount needs to be aDecrease or Increase from
Standard Cost. You can do this by choosing one of these two options from the drop down

field for "The Price Level will..." and then the percentage of Decrease/Increase in the "item
costs by" field

® Once all necessary fields are updated you can Save the Vendor Price Level by selecting the
green Save button in the upper right hand corner of the screen
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Once Saved you can verify the applied Vendor Discount on the Defaults tab within the Vendor
Information.

Expand the side menu from your Admin screen

From the Open Full Lists drop down menu select Vendors

From your Vendors list select the Vendor receiving the Vendor Discount

Click the Edit button next to the Vendor Name

Click the Defaults tab

Click the drop down arrow from the Price Level field and your Vendor Discount Price Level
will appear
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Vendor Volume Percentage Discount - costs that change depending upon quantity per Vendor

® (reate the Name for your Vendor Volume Percentage Discount Price Level
® From the drop down menu of the Type field select Vendor Volume Percentage Discount
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® Select the Assign Start/End Dates if needed
® (lick the From field to input the beginning of your quantity range
® (lick out of the From field and the system defaults the To field for that line to "And Above"
and highlights the Discount % field
® |nput the Discount % and click the next From field for your next discount based upon
quantity
o This example uses 0-3 items receive a 5% discount
o The next line presents 4 items and above receive a 10% discount
o Asyou enter the amounts in the From field the To field will update and auto-fill to 1 less
than the next range once you click into the next field
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® Once all quantity ranges have been input into the respective fields you must click in the
empty field in the bottom right hand corner and then click the Save button in the upper right
hand corner of the screen.
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® The Vendor Volume Percentage Discount is now applied directly to the item and can be
verified through the Vendors tab on the item

® From an/the item impacted by the Vendor Price Level select the Vendors tab and then click
the green Add button towards the right hand portion of the screen
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e Selecting the green Add button will open the Vendor Items window
e Select the drop down from the Price Level field and the Vendor Volume Percentage
Discount will reflect as an option to select and Save
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Vendor Volume Cost Discount - costs that change depending upon quantity per Vendor

® (Create the Name for your Vendor Volume Cost Discount Price Level
® From the drop down menu of the Type field select Vendor Volume Cost Discount

@rderTime Search Q

# Home = Purchasing o Production © Warehouse

Admin ) Profile Lists » Price Levels

Price Level

Active Status

. - Name
@ Active () Inactive () Both
Type 2
Records ©
Active S
2023US Open 10% Discount @ s and allitems

Assign Start/End Dates
End of Summer Price Promotion @ ¥

- Specific prices pe
Labor Day Extravaganza ) Item Markup - Markup from standard cost

Volume Discount by Per epending on quantity

VD Babolot 10% o et
Vol Disc by Price (-]
VVPD Babolot Racquets o
Volume Discount By Price - P at change depending an g
Total Records: 6 Vendor Discount - Discount from Standard Cost

Customer Izem Volu: g 3 er item per customer th
Customer Item Volu:

depending on quantity
tem per customer that is set depending on quantity
Vendor Volume Tiered Cost - Specific cost that i

pending on the quantity

® Select the Assign Start/End Dates if needed
® C(lick the From field to input the beginning of your quantity range
® Click out of the From field and the system defaults the To field for that line to "And Above"
and highlights the Discount % field
® |nput the Discount % and click the next From field for your next discount based upon
quantity
o This example uses 0-15 items receive a $3 discount



o The next line presents 16 - 30 items receive a $6 discount

o The third line presents 31 items and above receive a $9 discount

o Asyou enter the amounts in the From field the To field will update and auto-fill to 1 less
than the next range once you click into the next field
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® Once all quantity ranges have been input into the respective fields you must click in the

empty field in the bottom right hand corner and then click the Save button in the upper right
hand corner of the screen

e The Vendor Volume Cost Discount is now applied directly to the item and can be verified
through the Vendors tab on the item

® From an/the item impacted by the Vendor Price Level select the Vendors tab and then click
the green Add button towards the right hand portion of the screen
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® Selecting the green Add button will open the Vendor Items window
® Select the drop down from the Price Level field and the Vendor Volume Cost Discount will
reflect as an option to select and Save
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Vendor Volume Tiered Costs - specific cost that is set depending upon the quantity

® (Create the Name for your Vendor Volume Cost Discount Price Level
® From the drop down menu of the Type field select Vendor Volume Tiered Costs
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® Select the Assign Start/End Dates if needed

® (lick the From field to input the beginning of your quantity range

® (lick out of the From field and the system defaults the To field for that line to "And Above"
and highlights the Discount % field

® |nput the Discount % and click the next From field for your next discount based upon
quantity



This example uses 0 - 2 items purchased cost $230.00
The next line presents 3 - 4 items purchased cost $220.00
The third line presents 5 items and above purchased cost $200.00
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than the next range once you click into the next field
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® Once all quantity ranges have been input into the respective fields you must click in the
empty field in the bottom right hand corner and then click the Save button in the upper right

hand corner of the screen

e The Vendor Volume Tiered Costs is now applied directly to the item and can be verified

through the Vendors tab on the item

® From an/the item impacted by the Vendor Price Level select the Vendors tab and then click

the green Add button towards the right hand portion of the screen
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e Select the drop down from the Price Level field and the Vendor Volume Tiered Costs will

reflect as an option to select and Save
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